Mr. Ryan’s Note Taking Tips 

· Review notes from previous class nightly

· Gather everything you need:

· Notebook/Paper

· Pens/pencils

· Notes

· Get organized

· Sit down

· Take out notebook

· Set your mind on listening and writing

· Sit in front of the room

· Avoid distractions from those sitting around you

· Sit in the teacher’s line of vision to stay focused

· Date and place a heading on your paper

· Use either a notebook or a binder

· Three-ring binder may be more useful

· Write legibly

· Use a consistent, personal shorthand method

· Stay focused! Don’t worry about anyone else.

· Write main ideas

· Listen for information your teacher emphasizes

· Details, explanations, discussions, examples

· Write the most important details

· Look for supporting information/details in the main ideas

· Find details that help explain or connect the main ideas

· Look for signals that indicate important ideas

· All definitions and lists

· Key phrases

· And remember…
· The basic idea is...
· This is an important reason…
· Pay special attention to…
· Pay attention to the teacher’s gestures

· Pointing

· Emphasizing words with hand or fist

· Pay attention to the teacher’s voice and note changes in:

· Pitch, volume, or speed

· IF YOU DON’T UNDERSTAND SOMETHING, ASK A QUESTION!!
· DO NOT BE AFRAID!! You are probably not alone—others may be confused as well

· Teachers love this!!! It shows you are paying attention and are interested.

· Do not stop taking notes until the teacher dismisses you

· Teachers often give the most important information in the last five minutes of class

Mr. Ryan’s—Note Taking Tips

